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KIS Mission
In our community we foster passionate, collaborative, and internationally minded individuals
through an engaging and supportive education.

KIS Core Values
The KIS Core Values that align with this Academic Honesty Policy are:

Knowledgeable We build on our knowledge by being curious, which leads to answers,
and then using this knowledge to solve problems.

Principled We take responsibility for our actions and lead by example. We
understand and respect other people's ideas.

Thinkers We creatively and critically think of ideas and perspectives to
explore, analyse and develop our learning skills.

Academic Honesty and the KIS Mission and Core
Values

At Kyoto International School (KIS), we educate all our students to understand the honest
use of  information in the context of their academic work, both in and out of school. This is
reinforced through our mission to provide  an engaging and supportive education where
collaboration is encouraged. To support the skills and the  mindset required to live our
mission the school has clear guidelines for the entire school community. Through the KIS
Core Values the school aims to develop  students who are ‘principled’ learners,
comprehensive ‘knowledge’ builders and ethical ‘thinkers’.

Our community displays a clear understanding and consistent  approach to undertaking
academic work, knowing that they alone are responsible for  their actions. It is a school wide
expectation that every member of our community adheres to the school’s Academic Integrity
policy. We take responsibility for our actions and their consequences.
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Definition of key terms
These are some key definitions which are used in this document.

Academic honesty

International Baccalaureate (IB) programmes encourage students to inquire and to think
critically and creatively; students are then asked to give shape to their thinking through oral
discussion or presentations, through visual representations and displays, and in multiple
forms of writing. However, we live in an age in which we are all flooded by information and
opinions. How can we help students navigate these waters so that they are able to
confidently talk or write about what they are learning, making visible and explicit how they
have constructed their ideas and what views they have followed or rejected? This is
essentially what academic honesty is: making knowledge, understanding and thinking
transparent.

Academic integrity

Academic integrity is a guiding principle in education and a choice to act in a responsible
way whereby others can have trust in us as individuals. It is the foundation for ethical
decision-making and behaviour in the production of legitimate, authentic and honest
scholarly work.

Balance of probabilities approach

“Balance of probability” means that the decision maker(s) with appropriate subject matter
expertise is satisfied that an event or account is more likely than not to have occurred. It is
used when deciding on a penalty for an alleged case of student academic misconduct or
school maladministration where evidence beyond reasonable doubt is not available.

Conflict of interest

This occurs where an individual’s ability to exercise judgement or act in one role is, or could
be, impaired or otherwise influenced by his or her involvement in another role or
relationship. The individual does not need to exploit his or her position or obtain an actual
benefit, financial or otherwise, a potential for competing interests and/or a perception of
impaired judgement or undue influence can also be a conflict of interest.

Plagiarism

Plagiarism ‘is defined as the representation, intentionally or unwittingly, of the ideas, words
or work of another person without proper, clear and explicit acknowledgment.’ (IBO,
Principles into Practice)

School maladministration

The IB defines school maladministration as an action by an IB World School or an individual
associated with an IB World School that infringes IB rules and regulations, and potentially
threatens the integrity of IB examinations and assessments. It can happen before, during or
after the completion of an assessment component or completion of an examination.

Student academic misconduct
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The IB defines student academic misconduct as deliberate or inadvertent behaviour that has
the potential to result in the student, or anyone else, gaining an unfair advantage in one or
more components of assessment. Behaviour that may disadvantage another student is also
regarded as academic misconduct. It also includes any act that potentially threatens the
integrity of IB examinations and assessments that happen before, during or after the
completion of the assessment or examination, paper-based or on-screen.

Unprecedented or extraordinary incidents

Student academic misconduct or school maladministration incidents that are outside the IB’s
usual procedures and/or experience.

(Adapted from IBO Academic Integrity 2019)
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Academic honesty in the IB applies to four main
categories:

● Plagiarism
● Collaboration/Collusion
● Duplication of work
● Misconduct during a formal assessment

Plagiarism

Definition: Plagiarism ‘is defined as the representation, intentionally or unwittingly, of the
ideas, words or work of another person without proper, clear and explicit acknowledgment.’
(IBO, Principles into Practice)

Avoiding Plagiarism: This section should be read in conjunction with ‘Effective citing  and
referencing’ IBO: 2014 KIS is  committed to ensuring that the best practices defined in this
document are consistently  applied in the context of learning. KIS staff must be familiar with
the ‘Effective citing  and referencing’ IBO: 2014 document and enact its recommendations
adapted to an age appropriate level.

“In order to avoid plagiarism students are expected to cite their sources in age appropriate
manner”.

This means that, when creating an authentic piece of work, we are expected to:

● undertake research on what is already known analyse the research in the context of
the work to be produced

● compare and/or contrast existing knowledge against our own
findings/thoughts/opinions

● synthesize and present the document in an appropriate way for the expected
audience

● acknowledge all contributing sources appropriately

…. If we fail to show that we are using someone else’s words, work or ideas by not
indicating that they originated with someone else, then we mislead the read. If we give the
impression  that these words or ideas are our own when they are not, this is not good
scholarship and  deliberate or unintentional, may be deemed as academic misconduct.”
(‘Effective citing  and referencing’ pg 1IBO: 2014)

A student’s academic work that is subject to external marking and/or moderation will be
checked for authenticity by means of the ‘Turnitin’ plagiarism detection software
programme.

Collaboration/Collusion
Definition: Collaboration/Collusion is supporting academic misconduct by another  student,
for example, allowing one’s work to be copied or submitted by another student.  When
working in a group students should acknowledge the work of others within that  group.

Avoiding collaboration/collusion: Collaboration is a big part of academic life within  all of
the programmes at KIS. Thus it is important to know how to work with others with  Academic
Honesty.
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The boundaries between collaboration and collusion will be discussed with students,
especially in group work situations, so that students become increasingly able to identify
where collaboration ends and collusion begins.

It is important that students apply the same level of academic honesty to their homework  as
to their schoolwork. Completion of homework by a parent or tutor will count as  collusion.

Duplication of work
Definition: Duplication of work is the presentation of the same work for different
assessment components.

Avoiding duplication of work: Students will be made aware at an age appropriate  level
that duplication of one’s own work for different assessments counts as academic
misconduct.

A student’s academic work that is subject to external marking and/or moderation will be
checked for authenticity by means of the ‘Turnitin’ plagiarism detection software
programme.

Misconduct during a formal assessment
Definition: Misconduct during a formal assessment is any behavior that either provides an
unfair advantage in a formal assessment (for example, taking unauthorized material into  an
examination, disclosure of information to and receipt of information from candidates  about
the content of an assessment) or behavior during the assessment that disrupts the
assessment or distracts other candidates.

Avoiding misconduct during a formal assessment: Prior to any formal assessment
teachers will go over the expectations for the assessment with students. In addition below
are listed specific processes in relation to IBDP examinations, MSP e-assessments and end
of semester exams in MSP and DP.

Primary Years Programme (PYP)
Whilst much of the work in the PYP is collaborative in nature and the sharing of ideas is
encouraged, where a piece of work is specifically designated as an individual assessment,
copying is not permitted. During the PYP students are developing their sense of Academic
Honesty and issues with Academic Honesty will be dealt with as a learning opportunity
within the context of the Elementary schools 4 Be’s approach: Be Honest, Be Safe, Be
Respectful, Be Responsible.

Middle School Programme (MSP)
In the case of misconduct during a formal MSP examination or assessment, students will be
dealt with in accordance to the regulations laid out in the most current versions of the IB
document ‘Handbook of Procedures for the Middle Years Programme: Assessment’

Expectations for Academic Honesty
All staff should be aware of the school’s Information Literacy Outcomes and actively
promote these throughout the academic year within the Approaches to Teaching and
Learning (ATL’s) at KIS.

In summary these expectations are that:
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PYP
● students recognize the difference between their own work and that of others
● students are responsible at an age appropriate level for citing the sources of their

work
● students gain an understanding of individual and group work, giving credit where

required
● students learn not to copy other student’s work

MSP
● students will understand they are responsible for their own Academic Honesty
● students will understand that there are formalized accepted ways of citing work
● students will gain an increased understanding of individual and group work, giving

credit where required
● students will be aware of regulations for formal assessments and the consequences

of non compliance with these regulations
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Procedures for a breach of Academic Honesty
PYP
Students who are caught copying or breaching Academic Honesty will be reminded of their
commitment to the 4 Be’s about being honest and responsible for their actions by their
teacher and the Elementary Teacher Librarian.

MSP
Incidents of academic malpractice occurring during the course of the academic year:
First Offence:

● Conference with teacher and IB Coordinator
● Assignment rewritten
● Work with the MSP Coordinator to receive additional guidance on referencing
● Note made on behavior student file

Second Offence:
● Conference with teacher, parent/guardian and IB Coordinator
● Assignment re-written, but no grade given for the work
● A written letter is sent to parents/guardian of the student and a hard copy is placed in

the student’s file at KIS.

Third Offence:

● Conference with Principal and IB coordinator. Consequences could be suspension
and student placed on academic probation.

● Rewrite assignment, but no grade given for the work
● A written letter is sent to the parents/guardian of the student and a hard copy is

placed in the student’s file at KIS

Incidents of academic malpractice occurring during the final MSP examinations:

Any student found to commit academic malpractice during the course of final MSP
examinations will be dealt with according to the regulations listed under ‘Academic
misconduct’ of the document ‘Conduct of the on-screen examination – Notice to
Candidates’ as published by the International Baccalaureate Organization.

Review cycle

In order to remain in line with IB guidelines, the KIS Academic Honesty will be reviewed on
an annual basis.

Last review: April 2022 Inspiring Active Learners, Developing Global Citizens Page 8



Academic Honesty 2021-22

317 Kitatawara-cho, Kamigyo-ku, Kyoto, Japan 602-8247

Responsibilities
Responsibility of the School

● KIS will teach research and citation methods for referencing in order to equip
students with the necessary skills for academic writing.

● The school will update all students regarding the Academic Honesty Policy and
ensure students have access to relevant information to maintain academic integrity

● The Academic Honesty Policy will be available for the whole school and on the
school website

● Teachers should set clear expectations for assignments and provide guidance to
candidates on how to correctly cite the sources they have consulted.

● The IB Coordinator will submit student’s work for final assessment to the IBO only
after all steps for detecting plagiarism and authentication of student’s work have
been followed

● Subject teachers and academic staff must be role-models of academic honesty, and
make sure all shared materials (handouts, presentations etc.) are correctly
referenced

● Staff are accountable for adherence to the Academic Honesty Policy both the class
and personal context

● Assignments should be designed in such a way that they do not lend themselves to
academic misconduct.

● KIS will build a supportive learning environment that allows students to receive
information BUT also offer guidance to develop academic writing and study skills.

● Incidences of suspected academic dishonesty and misconduct will be reported, and
investigated by the IB Coordinator

● All breaches of academic misconduct, whether caused by misunderstanding or
deliberate, will be treated as serious, as they undermine the accreditation of learning.

Responsibility of Students

● Utilise American Psychological Association (APA) 8th Edition cite and referencing
format

● A student holds the ultimate responsibility for ensuring that all submitted work to be
assessed, or handed either internally or externally fulfils the academic honesty
requirements for authentic work

● Students must acknowledge and support honesty and integrity as a principle of the
school’s vision, mission and core values.

● Students must act with honesty, integrity and in a responsible and ethical manner.
● Students are accountable for their actions and work handed in as their own original

work.
● Students will be educated to understand that plagiarism, whether advertent or

inadvertent will constitute academic misconduct.
● Students must bear the consequences, as identified in the Academic Honesty Policy,

if they submit work that is not their own, or engage in academic malpractice, of
whatever nature.

● Students must approach teachers for clarification and support if there is anything
regarding academic honesty they do not understand.

● Students should be familiar with the document ‘Effective citing  and referencing’ IBO:
2014’
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● Students should cite their sources so that readers can find them; if they cannot state
the origin of the source, this source cannot be used.

● Students should also give credit for copied, adapted and paraphrased material. If an
idea is paraphrased, the source must still be cited.

● Students must submit work for assessment according to deadlines set by the school.

Responsibility of Parents

● Parents should understand what are the requirements of the IB programme, and
ensure they read and understand the Academic Honesty Policy in terms of the
expectations of their children.

● Parents are encouraged to ask for an explanation if there is anything about the
Academic Integrity Policy they do not understand.

● Parents should encourage their children to plan and schedule their workload so that
students have ample time to plan and ask for clarification from their teachers.

● Parents should understand that disproportionate external support from outside the
school, whether paid or unpaid, may constitute a form of academic malpractice.

● Parents should refrain from inappropriate levels of support with student’s work.
● Parents and the school should maintain open and honest channels of

communication.
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